
Tool 1(C) Sample meeting record

Safety Committee  Meeting Record

Priority Area:                                                         Date:

Present:

What did we discuss? 

•	
•	
•	
•	

What did we decide? 

•	
•	
•	
•	

Who will do what for the next meeting?

•	
•	
•	
•	

What will we discuss at the next meeting?

•	
•	
•	

Date of next meeting:

11
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